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IHonoxenue
0 HIKOJbHOM OMO0JMOTEeYHOM GOoHAE YUeOHUKOB, NOpsAAKe ero GopMUpPOBaHuS,
yuyeTa, HCI0JIb30BaHMA U 00eceYeHusl COXPAHHOCTH

1. Oomue moroKeHUus

1.1. Jannoe Ilonoxenue pazpaboraHo B cooTBeTcTBUM ¢ DenepaibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepaunn» B penakuuu ot 25 urons 2022 rona, O3
oT 29.12.94 Ne 78-®3 «O Oubmmoreynom nene» B pemakuuu ot 11 wronst 2021 r., Ipukazom
MunucrtepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 okrabps 2012 roma N 1077 «O0
yrBepkaeHun Ilopsiaka yudeta JOKYMEHTOB, BXOJMIIMX B COCTaB OMOJMOTEYHOTrO (oHAa» C
u3MeHeHussMu Ha 2 ¢eBpans 2017 roma, Ilucekmom MunHcTepcTBa 00pa3oBaHUS U HAyKH
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnonb3oBaHUM YYCOHHKOB B
00pa30BaTEIbHOM TIPOLIECCE», a TaKke YCTaBOM O00pa3oBaTEeIbHOM OpraHM3alUN U APYTrUMH
HOPMAaTUBHBIMU  TpaBOBbIMU  akTaMu Poccuiickoii  ®enepanuu, perjamMeHTUPYIOIUMU
JeSITeTbHOCTh OPTaHN3alni, OCYILECTBISIONMX 00Pa30BaTEIbHYIO AESITEIBHOCTb.

1.2. Hacrosmee IlonoxkeHne o 1mikombHOM OuOMmMoTedHoMm ¢Gouae (mamee — IlomoxkeHue)
orpeneNseT MOpAIoK yueTa OubarnoTedyHoro GoHIa U MEXaHU3M (OPMHUPOBAHMUS, COXPAHHOCTU U
MPEAOCTABJICHUS] B TIOJb30BAHHE YYCOHHKOB, Y4YEOHBIX TIOCOOMH, Y4eOHO-METOIMUECKHUX
MaTepHaJIOB O0ydJaroUMMcs O00pa30oBaTEIbHOM OpraHu3alyu (Jajee — IIKOJA), OCBAMBAIOIIUM
OCHOBHblEe 00pa3oBaTelIbHbIE MpOrpaMMbl B Ipejaenax (eaepanbHbIX TOCYJapCTBEHHBIX
00pa30BaTEeNbHBIX CTAaHIAPTOB, a TaKXe 3aKpeIUIieT OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa30BaTENIbHON AEATENBHOCTH.

1.3. TlonsTus, ucnonb3yemole B [lonoxenuu:

Yuebnuk — yuebHoe nznanue, cogepxailee cucTeMaTUYECKOE N3JI0KEHUE YyUEOHOM AUCIUIIIUNHBI,
COOTBETCTBYIOIIEE YUeOHOU MporpaMme 1 OUIHATIBHO YTBEPKICHHOE B Ka4eCTBE TaHHOTO BUJIA.
MoxeT ObITh ITPEJICTABIIEH B IE€YaTHON U 3JIEKTPOHHOM hopme.

Yueonoe nocooue — yuebHoe wu3zgaHue, AOMONHSIONIEE WM 3aMEHSIONIEE YAaCTUYHO, WIH
MOJTHOCTBIO YYEOHHK, OHUIIMATBHO YTBEPKICHHOE B KAYECTBE IAHHOTO BUJIA.
Pabouaa mempads — ydyeOHOe TmocoOMe, HMeEIoIIee OCOObI TUIAKTUYECKU ammapar,

CHOCO6CTB}HOH.IPII>1 CaMOCTOSATEIBHOM pa60Te O6y‘IEII-OH.ICFOCH Haa OCBOCHHECM y‘IC6HOI‘O npeamMeTa.
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Yueono-memoouueckue mamepuanst — COBOKYIMHOCTh MaTEpHaliOB, B TOJHOM OOBEME
o0ecIeYnBarONMX MPeroJaBaHue JAHHON JWCIHMILIAHBI (aTJIAChl, KOHTYPHBIC KapThl, TOYPOIHOE
TUTAHUPOBAHKE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHbIE H3AaHMs, pabodne MporpaMMsbl U T.1.).
Cpeocmea o00Oyyenuss u e6ochumanusa — JIPyru€ UCTOYHHUKH ydyeOHOM wuHGOpMaIuH,
MPEIOCTABISIEMbIE O0YJArOIIMMCS B X0J1e 00pa30BaTeIbHOM IeATEIHHOCTH.

1.4. Lenvto Hactosimiero IlonmokeHusi SBISAETCA CO3JaHHME YCJIOBUH JII MaKCHUMAaJbHOIO
obecriedeHuss y4eOHOU nHTEepaTypod OOYYaAIONMUXCS IIKOJBI, TOBBIIMICHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJIEKTUBA U CEMbH 32 MIPABUIIBHOE, PAllMOHAJIBLHOE UCIIOJIb30BAHHUE HIKOJIBHBIX
y4eOHUKOB, OpraHW3alus padOThl cpead OOyYaIIMIUXCS M WX POIAUTENEH IO BOCIUTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer nokymMeHTOB OMOMHOTEYHOTO (POHIA SBJISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEeATeTLHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHHUIO €0 COXPaHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHHKOB H MOPSI0K yueTa (oHaa yueOHOI TuTEepaTyphl
2.1.  KowmmiekToBanue yueOHOro ¢poHaa OMOIMOTEKH IKOJIBI IPOUCXOAUT HA OCHOBE €3KETOHO
yrBepxkaaemMbix denepanbHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO MPU
peanu3alMy  HMMEIOLIUX TOCYJapCTBEHHYIO aKKpEIUTAlMI0 O00pa3oBaTElIbHBIX IMpOrpamMmm
HayaJbHOrO OOIIEero, OCHOBHOro oOImiero, cpexHero oOmiero oOpa3oBaHMs, NepedyHen
OpraHu3alliii, OCYIIECTBIAIOIINX BBINYCK Y4YE€OHBIX TOCOOHMH, KOTOpBIE JOMYyCKAalOTCA K
HCIOJIb30BAHUIO [IPU pean3allii UMEIOLHMX TOCYIapCTBEHHYIO aKKPEIUTAIIMI0 00pa30BaTeNbHbIX
nporpamm. E>kerogHo yrBepxknaeTcs nepeueHb y4eOHHKOB U y4eOHBIX TOCOOUIT 00pa3oBaTeIbHOM
OpraHu3alum.
2.2.  OOpa3zoBaTenbHas OpraHU3aIUs CAMOCTOSTEIIbHA B BEIOOPE U OTIPE/ICTICHUN:
* KOMIUIEKTa Y4YEOHUKOB, Y4YEOHBIX MOCOOMH, Y4eOHO-METOAMUYECKUX MaTepUalloB,
oOecreynBaroMX NpenoiaBaHue yueOHoro npeamMera, Kypea, JUCHUILIMHBL (MOys);
« cpeactB oOydeHHMss M BocnuTaHus. BpiOop cpeacTB 00ydeHUS W BOCIMTaHUS
ompezaesercs crenuukor coiepkaHus U GopMoi OpraHHM3au 00pa30BaTEILHOMN
JeSITeTbHOCTH.
2.3. Tlomomunenue yueOHOro (oHAa oOecmeunBaeTcs 3a CYET CpencTs (emepaabHOTO,
pPETrHOHAJIBbHOIO, MyHHLIHMIANbHOrO OromxkeroB (cr.35, mn.2 ®PenepanbHoro 3akoHa «OO0
obpazoBanun B Poccmiickoii ~®exepanmmny»); WHBIX HUCTOYHHKOB, HE  3alpelieHHBIX
3akoHojaTenbcTBOM P®d, B T.4. 0e3BO3ME3IHOTO0 MOXEPTBOBAHUSA (UIUUYECKUMHU W/WIH
IOPUANYECKUMHU JIUIAMH.
2.4. B nensx obecnieueHus: oOyyaromuxcst yaeOHUKaMH, y4eOHBIMU ITOCOOMSIMU IIKOJA MOKET
B3aMMO/JICHCTBOBATH C JIPYIrUMH 00111€00pa30BaTEeIbHBIMU OpraHU3alusIMU pailoHa, YTIpaBIeHHEM
o0Opa3oBaHHUsI.
2.5. HemocpencTBeHHOE PYKOBOACTBO W KOHTPOJB PAaOOTHI MO CO3AHHIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMONMMOTeYHOro (OHJA IIKOJBHBIX yYEOHHKOB OCYILECTBISAET  JUPEKTOP
o0pa30BaTeIbHON OpraHu3allty.
2.6. JlomyckaeTcsi HCIIOJIb30BaHHE y4eOHO-METOJUUYECKUX KOMIUIEKTOB, BXOJSIIMX B
®denepanbHbIl  TepeueHb YYCOHMKOB, COIJIaCOBaHHBIX Ha [lemarormyeckom coBeTe U
YTBEP)KICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Ins spdextuBHON opraHu3anuu 00pa3oBaTeIbHON NEATEIBHOCTH HCIOIB3YETCS Y4eOHO-
METOAMYECKOE 00eCTIeYeHHE U3 OJHOM MPEeIMETHO-METOANYECKON JINHUH.
2.8.  IIpouecc pabotsl o popmupoBaHuio HoHIA YIeOHOH TUTEPATYPHI BKIIOYAET CIEIYIOIINE
STaIbI:
e pabota mejarormyeckoro KkojuiektuBa ¢ dDexepanpHbIM  MEpeuHEM  YUEOHMKOB,
PEKOMEH/IOBAHHBIX (JIOMYIIEHHBIX) K HCIOJBb30BaHUIO B 00pa30BaTENbHBIX OpPraHU3aLusX;
® [I0/IrOTOBKA CNHCKA YYEOHUKOB, INIAHUPYEMBIX K UCTIOJIb30BAHUIO B HOBOM YU4E€OHOM TOJly;
® [pefoCTaBlIeHME cHHUcKa ydyeOHMKOB IlemarornueckoMy coBeTY Ha COIVIACOBAaHUE U
YTBEPKIACHHUE,



® IMarHOCTHKA YPOBHS OOECMEYCHHOCTH oOydaromuxcs y4eOHOU smreparypoil Ha
CIIEAYIONNH Y4E€OHBIH TO/1 B COOTBETCTBHH C KOHTUHICHTOM OOYYalOIINXCS, COCTABICHUE
MEPCTICKTUBHOTO TJIaHa KOMILJICKTOBaHMsI yaeOHOoTro poHa;
e odopmiIeHHE 3aKa3a YYeOHHKOB M y4eOHBIX NMOCOOHMH B COOTBETCTBHM C YTBEPKIECHHBIM
CTICKOM Y4€OHHKOB U TTAHOM KOMILJICKTOBAHUS,
® T[pPOBEJCHHE AayKIMOHA W 3aKJIIOYEHHE JOTOBOPA C IMOCTABIIMKOM O 3aKyNKe Y4eOHOH
JUTEPaTyphl;
® [IpUEM U y4YEeT BHOBb MTOCTYMHBIICH yueOHOU TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoreunsiii GoHA MIKOIBHBIX YUY€OHMKOB YUYHUTHIBACTCS W XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJBEHON OMOINOTEKH.
2.10. K oubnuomeunomy pondy yueonoiu numepamypot (yaeOHOMY (OHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe mocoOusi, opdorpaduueckue cioBapu, MaTeMaTUYECKUE TaOJIUIIbI, COOPHUKHU
YIpaXHEHUN U 3a/1a4, TPAKTUKYMbI, KHUTH JUI YTEHHS, XpeCTOMATHH, pabouue TeTpaau, aTiachl,
KOHTYpHbIE KapThl B TII€4aTHOM M JJIEKTPOHHOM BHJE, COJEpKaHHE KOTOPHIX OTBEYAET
TpeOOBaHUSIM roCcyapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHJapTOB, 00ecreYnBarOIINX
IPEEeMCTBEHHOCTh HM3YYCHHS AWCIUIUIMH ¥ CHUCTEMAaTH3WPOBAHHBIX IO 00pa3oBaTeIbHBIM
o0macTsm.
2.11. JloxymeHTHI, BKItOYaeMmble B (HOHI OMOIMOTEKH, MapKupyrorcs. [Ipu 3ToM MOryT OBITH
WCTIOJIb30BaHBI IITEMIIETH, KHIDKHBIE 3HAKH, MHIMBHyaJbHBIC IITPUXOBBIE KOJBI, APYTHE BHIIBI
MapKHUPOBKH.
2.12. JIoKyMEHTBHI TOCTYHAalOT B OHMONMOTEKY M BKIIOYAIOTCA B OMONMOTEYHBIH (OHIO B
pe3ysbTaTte IOCTaBKM 0053aTENBPHOTO SK3EMIUIIpA, MOKYNKH (TOMMUCKH, OOMEHa, JapeHus,
MOXKEPTBOBAHUS, KONHMPOBAaHUS  OpUTMHANOB U3  (oHma  Oubmmorekw). J{OKyMEHTHI,
MOJTOTOBJICHHBIE K IpHUEMY B OMOMMOTEUHBIN (DOHI, MOABEPraloTCs MEPBHYHON 00pabOTKe U
WH/IUBUYATbEHOMY YYETY.
2.13. JIoKyMeHTHl TPUHHUMAIOTCS TIO0 TEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIagHas, akT),
BKJTIOYAFOIIIUM CIIMCOK ITOCTYTUICHHH.
2.14. TlpueM [OOKYMEHTOB, MOCTYHAIOMIMX B OMONMOTEKYy Oe3 MEepBHYHBIX JTOKYMEHTOB Ha
0e3BO3ME3/IHOI OCHOBE (00s3aTENbHBIC YK3EMIUISIPBI, ACTIO3UTHBIE SK3EMILIIPhI MEXKTyHAPOIHBIX
opraHu3anuii, 0e3BO3ME3IHBIC IOCTYIUICHUS M3 HEHM3BECTHBIX M AHOHHMHBIX HCTOYHHUKOB),
oopmIIsieTcs akTOM O TIpHeMe IOKYMEHTOB.
2.15. Tlpuem HOKYMEHTOB, NOCTYMAOIIUX B OUOIUOTEKY OT IOPUAMUECKOTrO, PU3NIECKOro JHIIA
B BHJIC JIapa C YKa3aHUEM €T0 Ha3HAYCHMs JIJIs MOMOHeHHS OnbinoTeyHoro ¢honma, ohopmiseTcs
JIOTOBOPOM IOKEPTBOBaHUS B COOTBETCTBUHU C ['paxknaHckum KoaekcoMm Poccuiickoit denepanuu
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT uMTaTeJed B3aMEH YTEpSHHBIX W MPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpSHHBIX. B axte
yKa3plBaeTcsi  (amMuiIus, WHUIMAIBl 4YWUTaTeNs, CBEIEHUs 00  YTEepsSHHbIX HU3TaHUAX
(peructpannoHHBIA HOMEp, KpaTkoe Oubiamorpaduyeckoe ONMMCaHUe M3JAHUs, 1IeHA) CBEICHHS O
MPUHATHIX U3JIAHUAX (KpaTkoe Oubarorpapuueckoe onucanue u3IaHusl, 1eHa), MOANUCH YUTATEIIS
Y IPUHUMAIOIECH CTOPOHBIL.
2.17. VYuér oubmmoreynoro (oHma y4eOHOU NUTEpaTypbl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0myr0 BennunHy (OHAA Y4EOHHKOB, M CIY)KUT OCHOBOW €ro IMPaBWIBHOTO (OPMHPOBAHM,
IIEJIEBOTO MCTIOIB30BAHUS U COXPAHHOCTHU, OCYILIECTBICHHUSI KOHTPOJIS 38 HATMYMEM U JIBUKECHUEM
y4eOHHUKOB.
2.18. [Ilpouecc yuera OuOmmMoTe4HOro (pOoHIA YYEOHHKOB BKIIIOYACT: NMPHEM, LITEMIICIIEBAHUE,
PETUCTPALINIO MOCTYIUICHHUS, PACIPEICICHH TI0 KlaccaM, BBIOBITHS, a TAK)KE MOJBEICHHE UTOTOB
IBUKECHHS (POHIIA U €T0 MTPOBEPKY.
2.19. Bce omepanuu Mo y4eTy HMPOU3BOJIATCS 3aBEAYIOIUM OMOIMOTEKON, CTOMMOCTHBIA y4eT
BeJleTCsl Oyxranrepueit, oociykuBaromeil mkoiy. MHBeHTapu3amus ydeOHoro (GoHma u cBepka
TaHHBIX OMOJIMOTEKH U OyXTalTepUH MPOBOAMUTCS €KETOIHO.
2.20.  Yuer y4eOHOI TUTEpATYpPhl OCYIIECTBIISICTCS TPYIIIOBBIM crlocoO0oM H BeneTcs B «Kuure



cymmapsoro ydeta» (manee - KCVY) u (unm) snextponHoM Buge. KCY yueOHUKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.
2.21. KCY cocTout u3 Tpex 4acTeii:
Yacte 1. [loctymenue B ¢gonna. B 3Ty dacth 3amuchiBaeTcsi 0011ee KOJUYSCTBO MOCTYIHBIINX
y4eOHUKOB M MX CTOMMOCTb C 00s3aTENbHBIM YKa3aHHEM HOMEpPa U JaThl CONPOBOAUTEIHHOTO
nokymeHnTa. Homep 3anmcu exxeronHo HaunHaeTcs ¢ Ne 1 1 ua€T no nopsiKy nmoCcTyIUICHUMN.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil yacTu 3amuchIBAlOTCS HOMEpa akTOB Ha CIIMCaHHE
y4eOHUKOB C yKa3aHUEM JIaThl YTBEPXKACHHS aKTa U OOILIETr0 KOJIMYECTBAa CIMCAHHBIX Y4eOHHUKOB
Ha oburyto cymmy. Hymepanus 3anuceil 0 BBIOBIBIINX M31aHUSAX U3 TOJa B IO IPOJOIKAETCS.
Yacte 3. Utorm yuera nBwkeHus (OHAOB. B TpeThell 4acTH 3amUCHIBAIOTCS WUTOTHU JBHKCHUS
¢donHI1a yueOHUKOB:
« o0lIlee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 3a TEKYIIH IoJl, Ha CyMMY;
+ o0I1ee KOJIMYEeCTBO BHIOBIBIINX YYEOHUKOB 32 TEKYILUH roJl, HA CyMMY;
« o0Iee KOJIWYECTBO Y4YeOHHKOB, COCTOSIIUX Ha ydeTe Ha | sHBaps MOCIEIYIOIIETo
rojia, Ha CyMMY.
2.21. VnauBuayanbHbIN (TPYNIOBOM) y4YeT YYeOHHMKOB OCYIIECTBISETCS B KapTOTEKE YydeTa
y4eOHMKOB Ha KaTaJOXKHBIX KapTOUYKax CTaHAApTHOro pasmepa. Ha kapTouke ykaszbIBaeTcs
pErUCTPaIOHHBI HOMep, Oubnuorpaduyeckoe omucaHue y4yeOHHMKA, CBEJIEHUS O KOJIMYECTBE
MOCTYMUBIINX YYEOHUKOB C yKa3aHUEM LeHBI. [Ipi HEOTHOKPAaTHOM NOCTYIUICHWH y4yeOHUKa, HE
UMEIOIEM OTIMYUN, KpOME Toja HM3JAaHUd U LEHBI, BCE MOCTYIUICHHS 3aHOCATCS Ha €IUHYIO
KapTouky. Eciu jxe B yueOHHKe BHECEHBI TOTIOJIHEHUS M M3MEHEHUS, TO Ha HETO 3aBOAMTCS HOBAS
kapTouka. KapTouku paccTaBisitfoTCsS B yUETHYIO KApTOTEKY IO KJIaccaM, a BHYTPU KJIACCOB — I10
npenmMeraM. Ilocne cincanus Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOYKH Y4eOHHKOB pErucTpUpyroTcsi B <« KypHane perucTpaluu y4eTHBIX
KapTO4YeK OMOIMOTEYHOrO0 (POH/IA IMIKOJIBHBIX YU€OHUKOBY, KOTOPBIA BEIETCs MO 00pasily: HOMED
0 TOPSIJIKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. Yyery momsiexxar BCE BHAbI YYEOHMKOB UM Yy4eOHBIX mocoOwmii. Paboume Terpanmy,
OUIAKTHUYECKHE MaTepuasbl, TaOmuIbl, MPOIMUCH, KOHTYpPHBIE KapThl, aTiachl SBISIOTCS
JOKyMEHTaMU BPEMEHHOIo Xxapakrepa. Mx yuer mpousBoautcs B «Terpaau ydyeTa TOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MMPOWU3BOJMTCS 3aIHCh, TOATBEPKIAOMIAs,
YTO MOCTYNHBIINE AOKYMEHTHI MPUHATH B OMOMMOTEYHBIH (POHII Kak B 0OBEKT 0CO00 LEHHOTO
IBUKUMOTro umyiiecTna (naiee - OLIJIM) wnn kak B 00bEKT MHOTO ABMKUMOI'O UMYIIECTBA.
2.25. llepBuyHble y4eTHbIE TOKYMEHTbI, MOATBEp)KIatOMKe (HaKT MOCTYIJICHUs, NEpeatoTcs B
OyXxrajaTepuio /Ui BKJIIOUYEHHUS B y4eT OMOINOTEeUHOro OHa.
2.26. ExxexBapTajbHO, IpH yclioBUM n3MeHeHus coctaBa OLII, cBenenust 06 o01emM KoJuuecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIOUYEHHBIX B COCTaB OuOnmoreyHoro ¢oHma, Kak 0OBEKT 0c000
LIEHHOT'O IBUYKUMOTO UMYILECTBA, IIEPEJAIOTCS YUPEIUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM WCIIOPYCHHBIX YYEOHHKOB TNPUHUMAIOTCS JPYrUe KHUTH,
HEOO0XOAUMBIE HIKOJIe. YUeOHUKH, yTepsHHbIE U MPUHATHIC B3aMEH, YUWUThIBaloTcsA B «TeTpaau
ydera KHUT U JPYTUX JOKYMEHTOB, IPUHSITHIX OT YWTaTeNIel B3aMEH YTEPSHHBIX.
2.28. Ydyer BKJIIOYACT PETUCTPAIMIO MOCTYIUICHUS JTOKYMEHTOB B OMOMMOTEUHBIH (OHI, HX
BBIOBITHS U3 (DOHJA, UTOTOBBIE JIAHHBIE O BeIWYuHe (00beMe) Bcero OndimoTeyHoro GoHaa U €ro
MOJIpa3/eoB, CTOMMOCTb (hOHJA.
2.29. OcHOBHBIC TPeOOBaHUS, IPEABIBISIEMbIC K YUETY OMOINOTEYHOTO QoHaA:
*  TOJHOTA U JOCTOBEPHOCTH YYETHOU MH(POPMAILIHH;
*  ONEPAaTUBHOCTH;
s JIOKYMEHTHPOBAHHOE O(POPMIICHHE KAXKJOTO MOCTYIUICHHUS B (DOHJ U KAKIOTO BBIOBITHS
u3 GoHna;
*  COBMECTHUMOCTh TpHEMOB H (opM ydera, HX HAJSKHOCTh TNPU MHapaJIeTbHOM
MCIOJIb30BaHUU TPAJUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTHH yueTa;




*  COOTBETCTBHE HOMEHKJATYpHI TOKa3aTesiel ydeTa (OHIa aHAIOTHMYHBIM IOKa3aTensM
roCyJIapCTBEHHON OMOIMOTEUHON CTAaTUCTHKHY.

3. IlopsaaoK BbIIaYH U BO3BPATa Y4eOHUKOB
3.1. Tlopsimok monp3oBaHMs y4eOHOU JTuTepaTypoil ompenensercs [lomoxenuem o GubanoTexe,
[TpaBunamu mosib30BaHust OMOIMOTEKOM U JaHHBIM [lomoxkeHneMm.
3.2. K oOyvaromumcsi, OCBaMBaIOIUM OCHOBHBIE 00Opa30BaTeNIbHbIE MPOTPaMMBI B Ipeselsiax
(benepanabHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

« o0ydJarommecs, OCBaMBAIOIIIE MPOrPaMMy HaYaIbHOTO O0IIeTO 00pa30BaHHUS;

« oOydaromuecs, 0CBauBaOIINE MPOrpaMMy OCHOBHOTO 00111eT0 00pa30BaHus,

« oOyuaromuecs, OCBaUBAIOIIKE MPOrPaMMy CPEIHET0 00IIEro 00pa3oBaHMs.
3.3. Illkoma OecrmmaTHO oOecrmeunBaeT OOydYAIOIMIMXCA Y4YeOHWKAMHU, y4eOHBIMH W y4eOHO-
METOJIMYECKUMHU TIOCOOUSMH B COOTBETCTBHHM C (eACpalbHBIM TMEpEeYHEM YUEOHHKOB,
PEKOMEHI0BAHHBIX (JOMYIIEHHBIX) K HCIOIb30BAHUIO MPU PeAIU3alMU UMEIOIINUX aKKPEIUTAIII0
00pa3oBaTeNbHBIX TMPOTPaAaMM HAYalIbHOTO OOINEro, OCHOBHOTO OOIIET0, CPEIHEro OO0IIero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAAPCTBEHHBIX OOpa30BaTeNbHBIX CTaHIapTOB.
Obecrnieuenne OOyJarOMMXCsA YKAa3aHHBIMHA M3/IaHUSIMH OCYIIECTBISICTCSI 3a CYET W3/AaHui,
uMermuxcs B (GOHAE MKOJbHONH OuOMMoTeku. bubmmoTedyHsld (POHI €KErogHO TMOIOTHASTCS
HEOOXOAMMBIMU YI€OHUKAMH, YUCOHBIMH U yI€OHO-METOAMYECKUMH ITOCOOHSIMHU.
3.4. YuebHas nuTepaTypa HCIONB3YeTCS HE MEHee S5 JIET, HO MpU COOTBEeTCTBUU DenepaibHOMY
crangapty u denepalbHOMY NEPEUHIO YUEOHHUKOB MOKET MCIONB30BaThbes 10 10 jet (muchmo
MunncrtepcTBa oopa3zoBanus U Hayku PD ot 08.12.2011r. Ne M/[-1634/03).
3.5. VYueOumku, ydeOHbIe mMOcOOMS U y4EeOHO-METOJUYECKHE MaTepUalibl, HEOOXOIUMEIC
oOydarolmuMmcsi ISl OCBOCHMS Y4YEOHBIX TMPEIMETOB, KypCOB, AMCLUMIUIMH 3a MpeaeiaaMu
(benepambHBIX  TOCYAAPCTBEHHBIX  00pa3oBAaTENbHBIX  CTAHAAPTOB, POJUTEIH  (3aKOHHBIC
MPEICTaBUTENH ) TPHOOPETAIOT CAMOCTOSITENBHO.
3.6. [leTaM-UHBAIUAAM U JETSIM C OTPAaHUUYECHHBIMI BO3MOKHOCTSMH 3/I0POBbBsI, 00yJarOIUMCs Ha
JIOMY TI0O OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrPaMMaM C HMCIOJIb30BAaHHEM AMCTAHIIMOHHBIX
00pa30BaTEbHBIX TEXHOJIOTHI Ha TIEPUOA MOTyYeHHUsT 00pa30BaHUsl yICOHUKHU MPETOCTABISIOTCS
B MOJIb30BaHKE OECIIATHO.
3.7. YueOHMKH, y4eOHBIE TIOCOOUS M y4eOHO-METOJUYECKUE MaTepuaibl (pabodyue MmporpamMel,
MOYPOYHOE MIAHUPOBAHUE, METOIUYECKUE MOCOOUs U T.I.) M JTUYHOTO TMOJIb30BAHMS YUUTEINS
IIKOJIBI IPUOOPETAIOT CaMOCTOATENbHO. ECiM maHHBIE WM3MaHWSA MMEIOTCS B HAIMYHH B (OHIC
O6uOMMOTEKH, YUUTENs 00€CIIeUNBAIOTCS UMY B €IMHUYHOM 3K3EMIUIApe OECIIaTHO.
3.8. YueOHuKH, ydeOHbIE W Y4eOHO-METONUYECKHE TOCOOMS MPEIOCTABISIOTCS OO0YYaIOIIMCS
IIKOJIBI B JIMYHOE IOJIb30BAaHHUE 110 OJHOMY KOMILJIEKTY CPOKOM Ha OJUH T/l HE3aBHCUMO OT TOTO,
Ha KaKoW CpOK OOy4eHHsI OHU pacCYMTaHbl. BTOpOH KOMIUIEKT Y4€OHHMKOB MOXKET OBITh BBIJIAH I10
3agBJICHUIO POAMTENECH B CBA3M C YXYIAIIEHUEM 3JI0pOBbs OOy4arolmierocs MNpu HaJIWYUU
CBOOOJTHBIX IK3EMIUIIPOB B OMOJIMOTEKE.
3.9. Ilepen wauamom y4deOHOro roja OWUONMOTEKaph BHIAAET YYECOHHKH Ha KIACC KIIACCHBIM
pykoBoautensiM 1-11 kmaccoB mo rpaduky, yTBEp)KIEHHOMY JIUPEKTOPOM IIKOJbI. Bpigada
y4eOHOU JIUTEePaTypPhl KIACCHBIM PYKOBOIUTENSIM (pukcupyercs B «KHuUre Bbiiaun y4eOHUKOBY» U
MOATBEPKIAETCS MOJIMUCHIO KJIACCHOT'O PYKOBOIUTEIS .
3.10. OGyyaromuecs MKOJIBI MONyYaroT YUeOHUKH U yyeOHble mocodus u3 (poHga OUOIUOTEKH Y
KJIACCHBIX PYKOBOJUTENCH B Hauaje yueOHOro rojga. Beimaua ydeOHMKOB M y4eOHBIX MOCOOWU
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 K1accoB pUKCUPYETCs KIIACCHBIMH PYKOBOJIUTEISIMU
B «BemomocTu Bb1auu U BO3BpaTa yueOHUKOBY» U MOATBEPKIACTCS JIUUYHOM MOJNUCHIO0 OJHOTO U3
ponuteneit odydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOJIUCHI0 00YyYarOIIErocs.
«Benomoctu BeIIauM U BO3BpaTa Y4eOHUKOB» XpaHATcs B Oubnuoteke. KiaccHpie pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oecemy-MHCTPYKTaK OOY4alOIIMXCSl CBOErO KJlacca M MX POAMUTENEH
(3aKOHHBIX MPEACTaBUTENEH) O MpaBUiIaX MOJIb30BaHUS yIeOHUKAMH.



3.11. B HMCKJIIOUMTENBHBIX CIy4asx oOydarouuecs (JODKHUKH, BHOBb MPUOBIBIINE, a TAKOKE IS
noarotoBku k OI'D m EI'D, Ha nerHee oOydeHWE) MOJYYarOT Y4€OHUKH y OHOIHOTEKaps.
YueOuuku s noaroroBku k OI'D um EI'D obydwarommmces 9-x m 11-x KIaccoB ¥ BHOBB
NpUOBIBIIMM BBIJAIOTCA TOJIBKO MPU HAJMYMKM WX B Oubnmoreke. Bpimaua HeoOXoIuMBIX
y4eOHUKOB Ha JICTHUN MEepHoa GUKCUPYETCS B UUTATEIBCKUX (POPMYISApax MOJ JIMYHYIO HOIMHChH
o0ydJaronuxcs.

3.12. Y4yeOHuKM MOTYT OBITH BBIZJaHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHbIC paHee. B Teuenue oqHoi
HeJleu 00y4JaroIIuecs: JOJDKHBI IPOCMOTPETh BCE YUEOHUKH M yueOHbIe TTOCOOUS, BEIIAHHBIC UM B
JUYHOE ToJb3oBaHue. [Ipu oOHapyXeHUH [e(pEeKTOB, MEIIAIONIMX BOCHPUATHIO Y4eOHOTO
Marepuana (OTCYTCTBHS JIUCTOB, TOPYM TEKCTa) OOYUYAIOIIMMCS WA €ro POAUTENH (3aKOHHBIC
MPECTABUTENN) MOTYT 00paTUThCS B OMOIMOTEKY Uil 3aMEHBI €0 IPYTuM. YUeOHUK MOXKET OBITh
3aMEHEH INpH ero Hanuuuu B ponae Oudbimorexu. [lo ncredennn yka3aHHOTO cpoka MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY y4yeOHHWKa OMOIMOTEKOW He NMPHHUMAIOTCS, a OTBETCTBEHHOCThH 32
oOHapyXeHHbIE NEe(PEKTHl B CHABaEMBIX YYCOHHMKAX HECET TOT OOYyJYaloIIMMCs, KOTOPBIA HMH
MIOJI30BAJICS.

3.13. B konme y4eOHOTO Toja W MpHU IMepexoje oO0ydarlierocs B TeYeHHE ydeOHOro roja u3
IIKOJIBl B JPYryl0 00pa3oBaTEeNbHYIO OpPraHM3aLMI0 y4eOHUKH, ydeOHbIe mMmocobus, pabouue
TeTpaad W Y4eOHO-METOAMYECKHE MaTepHalibl, MPEJOCTaBICHHbIE B JMYHOE MOJIB30BaHUE
o0yJaromuxcs, BO3BpAIIAIOTCS B OMONMMOTEKY IIKONBI. B ciiyuae mopum wim yrepu ydyeOHHKa,
y4eOHOro WM y4eOHO-METOJUYECKOr0 MOCOoOUs, MPEeIOCTaBICHHOTO O0y4aroueMycs B JHYHOE
MOJIb30BAHKE, POJIUTENHN (3aKOHHBIC MPEACTABUTENN) O00S3aHBI BO3MECTHTH yIIepO M BEPHYTH B
OMOJIMOTEKY HOBBIA YUCOHHK.

3.14. ObOy4aromuecs BBITYCKHBIX KJIACCOB IMEPe MOJyIeHUEM JOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHbI MOJTHOCTHIO PACCUUTATHCS C OMOIHOTEKOM (110 00OXOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHHKOB B KOHIIE Y4€OHOTO Iojia OCYIIECTBISIETCS 10 IPaduKy, COCTAaBICHHOMY
3aBeyrole OMOMMOTEeKOW W YTBEPKACHHOMY JTUPEKTOPOM MIKONbL. [Ipuem y4eOHHMKOB
MIPOU3BOJIUTCS:

« 0T oOyyaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOIUTEISMU;

« or oOywarommxcs 9 m 11 kimaccoB - 3aBenyromiell OMOIUOTEKOW COBMECTHO C
KJIaCCHBIMM pyKoBojuTensiMu. KunaccHelii pykoBogutens oOecnieuuBaer 100% sBKY
00y4aromuxcs CO BCEMU YIeOHHKaMH B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuarommecss 00s3aHbl CAAaTh YYEOHWKM B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM EIMHBIM TPEOOBAHUSM 110 MX MCIIOJI30BaHUIO 1 COXPAHHOCTH.

4. BpiObITHE y4eOHUKOB U3 OuOIHMOTEedHOrO0 (hoHaa
4.1. Cpok UCTIONIb30BaHUsl yueOHUKA HE MEHEE IATH JIET.
4.2. BriOpITHE yueOHUKOB U3 POoHa OMOIMOTEKN MPOU3BOAUTCS 110 MPUUMHAM

« BeTXocTH ((pu3nueckuii U3HOC);

*  YCTapeJoCTH IO COJEPIKAHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB yTEPH).
B akte o BBIOBITMUHM (GUKCHUPYIOTCS CBEICHHUS 00 ydeOHMKax, MCKIFOYAEMBIX TOJBKO IO OJHOM
IpUYHHE.
4.3. Cnucanue y4eOHHMKOB MPOBOJUTCS HE PEXe OJHOTrO pasza B roi. Ha kaxmplii BUI criMcaHUs
(«Betxuey, «YcrapeBLIre MO CONEPKAHUIO», «YTEPSIHHBIC YUTATEIIMU») COCTABISAETCS aKT B 2-X
9K3EMIUISIpaxX, KOTOPBIN MOANUCHIBAETCS KOMUCCUEH U YTBEPXKIAETCsl JUPEKTOPOM Kokl OauH
HK3EMIUIIp aKTa XpaHUTCA B OuOIMOTEKe, APYrod MepenaeTcs IMOJ PaclHUCKy B OyXraiaTepuio,
KOTOpasi IPOM3BOJUT CIMCAaHUE ¢ OanaHca LIKOJIbI YKAa3aHHOH B aKTe CTOMMOCTH Y4Y€OHHKOB.
CrnucanHple NMO aKTy Y4YeOHHKH CJAlOTCS B COOTBETCTBYIOIIME OpPraHM3allMU IO 3aroTOBKE
BTOPUYHOTO CBIPbs. JIEHbI'M OT cjaul Y4€OHMKOB BHOCSATCS HA PACUETHBIM CUET IKOJIBI.
4.4. BoiObiTe yueOHMKOB M3 (oHaa OuOIMOTEeKHM OodopMiISeTcs aKTOM 00 HCKIIOYEHUH |
OTpa)kaeTcsd B KHUI€ CYMMAapHOIO yuyeTa, a TakKe B KapToTeke ydera ydeOHUKOB. BbiObITHE



y4eOHBIX MaTepHaOB BPEMEHHOI'0 XpaHEHHs MPOU3BOAUTCS B KOHIIE KaJIEHIApHOTO roJia O aKTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHESHUS.

4.5. AKTBl Ha crucaHue Y4eOHMKOB BU3UPYIOTCS WICHAMH KOMUCCHH IO COXPaHHOCTH (POHIOB.
3aBHU3MPOBAHHBIC AKTHI YTBEPKIAIOTCS AUPEKTOPOM IIKOJIBI.

4.6. CrucaHHple 1O akTy Y4YeOHHUKH MOTYT OBITh MCIIOJNB30BaHbl [UIS H3TOTOBICHHS
JTUIAKTHIECKOTO MaTepuaia, JJIsl pEeCTaBPAIllMOHHBIX Pa0OT WM TepelaroTcs OPraHU3alusIM TI0
3arOTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISALIMXCS B YHAOBJICTBOPUTEILHOM COCTOSIHMH,
MIOCJIE CITCAHUS MOXKET BBIABAThCA O0OYUYaAIOIUMCS JUIS ITOJITOTOBKM K 9K3aMEHaM, IepeaaBaThCs
B yueOHbIe KaOMHETHI WJIM UCTIONb30BAHBI JJIsi PEMOHTA JIPYTUX YU€OHHUKOB.

4.7. XpaHeHUe CITMCAHHBIX YUYCOHUKOB BMECTE C JEHCTBYIOIIUMHU 3aMpPeniacTCs.

5. YdeT UTOroB JABHKeHUsI OUOJIM0TeYHOro hoHaa

5.1. Urorn nBuxeHus (GOHIOB MOABOIATCS B KHHUIE CyMMapHOTO ydeta OuOIHoTeuHoro ¢oHaa
(WM ApyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOJTHMOTEKE) HAa OCHOBAHWUU JAaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITUU JOKYMEHTOB.

5.2. UtoroBble AaHHBIE UMEIOT YEThIpEe 00s3aTENbHBIX MOKa3aTelis: COCTOSAJIO Ha Hayalo roja,
MOCTYIIHIIO 32 TOJI, BEIOBUIO 32 T'0Jl, COCTOMT Ha KOHeI rofa. MIToroeeie qaHHBIC TIO 3JIEKTPOHHBIM
CETeBBIM YAAJIECHHBIM JOKYMEHTaM NPEJCTaBISIOTCS CIEAYIOIMMMHU IOKa3aTeNsiMU YUeTHBIX
€IMHUI]; COCTOSUIO Ha HAayaJlo roja, OopOpMIIEHO B IOCTYIl B TE€UEHHE TOfa, JOCTYI MPEKPAIICH B
TE4YEeHHE roJla, COCTOUT Ha KOHEIl Toja.

6. [IpoBepka HATUYHUA TOKYMEHTOB OHOJIMOTEYHOro oHAA
6.1. Ob0s3aTenbHas MHBEHTAPHU3AIHS TPOBOIUTCS B CICAYIOMINX CIydasiX:
* IIpY CMEHE MaTepUabHO OTBETCTBEHHOT'O JIUIIA;
*  TIPH BBISBJICHUH (DAKTOB XUIICHUS WU MIOPYH TOKYMEHTOB;
* B clOy4yae CTUXUHHOro O€ICTBMSA, NOXapa WM JAPYTHX Upe3BbIYAWHBIX CHUTYyalui,
BbI3BaHHBIX IKCTPEMAJIbHBIMU YCIIOBUSIMU;
« 1pu nepenade poHga OMOIMOTEKH UM €€ YaCTH B apeHy;
* IpU peopraHu3aliy U JUKBUAAINH OUOIMOTEKH.
Jlnist mpoBesieHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTeIbHOM OpraHM3aluy Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMUCCHUH JJOJDKEH BXOJAUTH MPEICTABUTEIh OyXTalITepPHH.
6.2. [IpoBepka (oHJa B IJIAHOBOM MOPSAKE OCYILECTBIISAETCS OAMH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHOAa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pPe3yibTaTax
IIPOBE/ICHUS MIPOBEPKH HAJIUYUSA JOKYMEHTOB yueOHOro (OHJIA M MPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOILIMX 110 HEYCTAaHOBJIEHHOM MpuunHe. B akTe puxcupyroTcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a M0 JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOIIUXCS B HAJINYMH,
*  JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAHOBJICHHON PUYUHE.
B akre Takke ykaspIBalOTCSI HOMEpP M JaTa aKTa O IPOBEAEHUM IPEIbIAYLIEH NMPOBEPKH. AKT ¢
IPUIOKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOUIMX II0 HEYCTAHOBJIIEHHOW IpUYUHE,
MIOJINCHIBAETCS MIPEACENATENIEM U YJIEHAMU KOMUCCUU U YTBEPKAAECTCS IUPEKTOPOM LIKOJIBIL.
6.4. Ilpm BbIIBIEHMM B Ipolecce MNPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB M
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMII YOBITKM 110 HEJOCTau€ CIHCHIBAIOTCA B
COOTBETCTBHUH C JACHCTBYIOLUIUM 3aKOHOJATEIbCTBOM.

7. 1e1011pOM3BO/ICTBO B OPraHU3alMy yyeTa OM01n0oTeYHoro honaa

7.1. Opranuzanusi paboThl C JOKYMEHTaMH 10 y4eTy OuOINOTeYHOro (hOHJa OCYIIECTBIAETCS 110
MpaBUJIaM BEJICHUS JIJIOTIPON3BO/ICTBA.

7.2. OCHOBHBIE JIOKYMEHTBHI, B KOTOPBIX OCYIIECTBISAECTCS Y4YeT, IOAJIEKAT TOCTOSHHOMY
XpaHEHUIO KaK JIOKYMEHTBI CTporoi ortdeTHocTH. IlocTosiHHO, 10 NMKBHUAAUK OWOIMOTEKH,
XpaHATCS PErHCTPhl MHAMBHUIYAIBHOTO U CYMMapHOTO y4eTa JOKyMEHTOB OMOIUOTEYHOro (hoHIa



(perucTpaimoHHble KHUTH, MTHBEHTAPHBIC KHUTH, KHUTH CYMMApHOTO y4eTa, YUETHBIA KaTajlor U
KaTaJIOTH).
7.3. B coOTBeTCTBMM C TMpaBWJIaMH OpPraHMU3ALUU T'OCYJAapCTBEHHOI'O apXWUBHOTO Jieja
YCTaHABIIMBAIOTCS CJEAYIOIIME CPOKM XpaHEHUsS JOKYMEHTOB, OOECHeYMBAIOIIMX YYeT U
COXPaHHOCTh (POH/IOB:
*  CONPOBOJWTEIBbHBIC JOKYMEHTHI (HaKJaJHBIC, CUETa, OMHCH, CIIUCKHA Ha TOCTYIAIOIIYIO
JIUTEpaTypy) — 3 roaa;
* TPUXOJHBIE AaKTHl HA JHUTEPATYpy, MOJIYyYEHHYIO OeCIUIaTHO Wiu 0e3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHHUTa y4eTa JIUTepaTyphl, yTEPSIHHON YUTATEIISIMU U IPUHITON B3aMEH, — 3 roJa;
* AaKThl Ha CIHMCaHUE KHUI M TEPUOJIUYECKUX W3JIaHUH, y4YeTHbIE KapTOUKH, KHUKHbIC
bopMyIISpBI CIUCAHHBIX H3aaHui — 10 Jer.
7.4. Tlo wucTedYeHUM CPOKOB XpaHEHHsS YYETHbIE JOKYMEHTBHI TOJIeKAT YHUYTOKCHHIO B
YCTaHOBJICHHOM HOPSJIKE.
7.5. Jlo oxkOHYaHHs OuYepeTHON MPOBEPKH (POHAA XpaHATCA aKTHl O pPe3yabTaTax MPOBEICHHS
MIPOBEPKH HATMYHS IOKYMEHTOB OMOJIMOTEYHOTO (POH IA.

8. ObecneyeHne COXPAHHOCTH OMOJINOTEYHOT0 POHAA IKOJbHBIX YUeOHUKOB
8.1. CoxpanHocTh (oHOa oOecrieumBaeTCs CO3AAHWEM ONTHUMANBHBIX YCIOBUH XpaHEHHS H
WCIOJIb30BaHUs YUEOHUKOB, a TAK)KE OXPAHOM MX OT MOPYH U XHUILIEHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIIIETCS COTJIACHO NEHUCTBYIOMMM WMHCTPYKIUSM 1O OXpaHe
TpyJa U MoXKapHOi 6€30MacHOCTH.
8.3. @oHy1 yueOHUKOB pacroiaraeTcs U YIYUThIBAETCS OT/AEIBHO OT OCHOBHOTO (hoH/a.
8.4. OTBeTCTBEHHOCTh 3a OpraHMU3AIMI0 COXpaHHOCTH (oHJa Y4eOHHWKOB BO3Jaraercs Ha
TUPEKTOpA IIKOJIBI ¥ 3aBEAYIONIETO ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE M COXPAaHHOCTH BBIIAHHBIX YUEOHMKOB B TEUYECHHE Y4E€OHOTO
rofa HecyT oOydarommecs, moJyp3yromuecss 3TuM (GoumoM. OHM Ke, TpU HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepm wim mopuym yd4eOHHKA POTUTENH (3aKOHHBIC IMPEICTABHTENN) BO3MEIIAIOT
HAHECEHHBIN yIepO B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHO1aTEIHCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAHHOCTHIO YICOHHKOB OOYJarOIIMMHUCS 2 pa3a B roJ (CEHTIOPh H
anpenb) OMOMMOTEKO MPOBOISATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHHS YYeOHUKOB.
CaeneHus o pe3yibTaTax peiia ToBOIATCS 10 KIACCHOIO PYKOBOJUTENS, TP HEOOXOJUMOCTH 110
3aByda 110 YBP. Ilo pe3ynbraram npoBepKH COCTaBISAETCA aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSTHHS YICOHUKOB:

*  HaJIWYME 3aIllUCH O MPHHAJICKHOCTH ydeOHUKa 00ydaromemMycs;

* HaJIMYME BCEX yUeOHWKOB Ha MOMEHT MTPOBEPKH (COTIACHO PACTIHUCAHUIO YPOKOB);

« Hanmuuue o0JoKeK Ha ydeOHUKaAX;

* BHEIIHUU BUJ yuyeOHHKA (OTCYTCTBHUE I'psi3u, HAJIUCEH, MOMITOCTEH, MOPE30B, PBAHbIX

CTpaHMI, TIOBPEKIACHUN NEPEIUIETOB B ydeOHUKAX);
« 1iag 1 —4 Kj1accoB - HAJIMYHE 3aKJIAIOK.

9. IlpaBu1a NOIb30BAHUS YUeOHHUKAMMU /151 00y4AIOIIMXCH U POAUTEIei

9.1. Obyuarouecs UMEIOT IPaBO MOJIyYaTh YUEOHHKH, MPETyCMOTPEHHbIE 0O0pa3oBaTEIbHBIMHU
IporpaMMaMH IIKOJIbI, BO BpEMEHHOE T0JIb30BaHue U3 (hoHaa OMOIMOTEKH OECIIIaTHO.

9.2. Y4yeOHUKHU BBIJAIOTCS O0YYaroIMMCSI CPOKOM Ha OJMH T'OJl, HE3aBUCUMO OT TOTO, Ha KaKOH
CPOK OOydYeHHs OHHU pacCUUTaHbl, Oe3 TMpaBa Mepemadyd W mpoAaxku. Bo3BpaT yueOHHUKOB
rapaHTUPYETCs] POAUTEISIMU (3aKOHHBIMH MPEIACTABUTEIISIMU ).

9.3. YueOHHMKH MOTYT OBITh BBIJIaHBl KaK HOBBIC, TaK W HCIIOIBb30BaHHbIE paHee. [IpoGremsr
HEXBATKU YUYEOHUKOB pEIIAIOTCS 4epe3 OOMEHHO-PE3epBHBIA (OHJ IIKOJ paiioHa (00JacTHOTO

LIEHTpa).



9.4. OOGyyaromuecst JOKHBI MOANUCATh KaKIbl y4eOHUK, MOJTYYEHHBIH U3 (HOHIA HIKOJIBHOM
oubmuotexu (yaeOHbIN T01, haMuius, UMsl, Kiacc).

9.5. Y4eOHUK TOJDKEH UMETh JOTIOTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Hemb3s MUCATh, PUCOBATH, 3arMOATh M BBIPBHIBATH CTPAHULIBI U T.1.

9.7. OOGyuvaromuecst 00s3aHbl BO3BpalllaTh ILIKOJbHBIE YYEOHHMKHM B OINPSITHOM BHUJAE, IIO
HE0OXO0JIMMOCTH PEMOHTUPOBATH HX.

9.8. YueOHMKH T0JKHBI BO3BPALIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKU B KOHILIE Y4eOHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemyckauku (9,11 xmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKOM MO MCTEYEHHUH CpOKa
00y4eHus (10 MOTydCHHsI aTTeCTaTa).

9.10. Ob6yugaromuecs, BHIOBIBAIONINE B TEYCHHE YIEOHOTO roja, 00sI3aHbI CaTh YICOHUKH Tepe
MOJTYYEHHEM JIOKYMEHTOB.

9.11. B cnyyae mopuu WM yTepu Y9eOHUKOB 00ydaromuecs 00si3aHbl BO3MECTUTh X HOBBIMH UITU
PaBHOLIEHHBIMH TI0 COTJIIACOBAHUIO C 3aBEIYIOIINM ONOIHMOTEKOI.

9.12. OTBeTCTBEHHOCTh 33 COXPAHHOCTh TIOJYYEHHBIX IIKOJBHBIX Y4YeOHHMKOB HECYT Kak
oOydJaronuecs, Tak U UX POAUTENH (3aKOHHBIC MPEJICTABUTEIIN ).

10. Tpe6oBaHus K HCIOJIb30BAHUIO U 00eCTIeYeHHIO COXPAHHOCTH Y4eOHIKOB

10.1. OOyuaromuecs: 00s3aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIOMYCKAaTh UX 3arps3HEHUs
Y TIOpYH, MPUBOJIALINX K MOTEpe UH(POpMAIINU, YXYAMIAIONNX YI000YNTaeMOCTh, YCIOBUS YTCHUS
(TIoTEpst PIIEMEHTOB M300pa)KCHUs, TSATHA, IApalyHbl, OTCYTCTBUE OMHOW WU 0oJiee CTpaHWUII,
CKJICMBaHUE CTPAHHUIl M MOBPEXKJACHHE TEKCTa WINM WUIIOCTPALUN MPU PacKpBITHH, Aeopmarius,
MOTPEMAHHOCTh 0JI0Ka WIIH MEperieTa).

10.2. Tlpu wcmonp30BaHUM ydeOHHWKA IEPBOTO TOja, OH JODKEH OBITh ClIaH B IIIKOJIBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSHUHU: YHCTHIM, IEJIBIM, 0€3 TOBPEXJICHHNW M IOTEPTOCTEH
KOpeEIIIKa, YIJI0B MeperieTa, 0e3 OTphIBa Meperiera ot OJI0Ka.

10.3. Ipu ucronbp30BaHUH YIeOHUKA BTOPOTO-TPETHETO TOJIA, OH JOJKCH OBITh C/IaH B IIKOJIBHYIO
OMOMMOTEKY B XOPOIIEM COCTOSIHMM: UHCTBIM, IENbIM, JIONMYCKAIOTCS HE3HAYUTEIbHBIC
MTOBPEKACHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbI YTOJIKH TIEperieTa, KOPEIIOK (HO He TIOPBaH).
10.4. Tlpu ucnonb3oBaHUHM Y4eOHHUKA UYETHIPEX-TIATH JIET, OH JOJHKEH OBbITh CIaH B IIKOJBHYIO
OMOIMOTEKY B YIOBICTBOPUTEIHLHOM COCTOSHUU, MPUTOAHBIM JIUIS JATBHEUIIIETO MCITOJIb30BAHMUS :
YHCTHIM, JOIMYyCKaeTcsi HaApHIB Kopemika (He Oonee 1 cM. OT Kpas) U meperuieta B MECTE €ro
COEJIMHEHUS C OJIOKOM.

10.5. Tlpu ucmonb30BaHUM y4eOHHMKA LIECTH JET U 0oliee, OH JOJDKEH OBITh CllaH B LIKOJIBHYIO
OMOIMOTEKY B YIOBICTBOPUTEIHFHOM COCTOSHUH, MPUTOAHBIM JIUIS JATBHEUIIIETO MCITOJIb30BAHMUS :
YHCTBIM, JIOMYCKAaeTCs HAAPHIB Kopemka (He Oonee 2-3 ¢M OT Kpasi) U TMEperieTa B MeCTe ero
COEJIMHEHUS C OJIOKOM.

10.6. Bce noBpeskaeHus JOKHBI OBITh AKKYPAaTHO CKJICEHBI IPO3pavyHOi Oymaroii, 1100 MIMpPOKUM
MIPO3PAYHBIM CKOTYECM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00Pa30BaTeJIbHOM /1eiITeIbHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTb 3a OPTraHU3aIMI0 pabOThl 10 CBOCBPEMEHHOMY
MONIOJIHEHUIO OMONMMOTeYyHOr0o (POHIA MIKOJIBHBIX YYEOHHKOB, oOecIiedeHrue O00yJaromuxcs
yuyeOHUKaMH, Y4eOHBIMH IOCOOMSIMH, Yy4eOHO-METOJUYECKUMH MaTepuajlaMu, CpeACTBaMHU
00y4eHHsS ¥ BOCTIUTAHUSI.

11.2. 3amectuTenp JUpPEKTOpa INKOJBI IO Yy4eOHO-BOCIMTATENBbHOW pabdoTe ompeaenseT
NOTPeOHOCTh IIKOJIBI B YYEOHHMKAX, COOTBETCTBYIOIIMX MpOorpaMMaM OOYYEHHs, OCYLIECTBISIOT
KOHTPOJb 3a WCIOJb30BAHUEM II€JJarOTMUYECKUMHU pabOTHHKaMU B XoJe 00pa30BaTeIbHOMN
NEATeTLHOCTH  y4eOHWKOB, YYEOHBIX TMOCOOMH | y4eOHO-METOJMYECKHX MAaTepuajoB B
COOTBETCTBUH CO CIIMCKOM, ONPEACICHHBIM IIKOJOH, COBMECTHO C YYHUTEISIMH M 3aBEIyIOLINIM
OMOJIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBHIMOJHEHUEM OOYYAIOIIMXCS €AUHBIX TPEOOBAHUMN IO
MCTIOJIb30BAHUIO M COXPAHHOCTH Y4€OHHKOB.



11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHHMTaHHE Yy OOydaromuxcs
OepeHOro OTHOLIEHUS K Y4eOHOM KHHUIe, 3a COCTOSHHE YUYEOHHMKOB M YUeOHBIX MOCOOUit
o0yyaroImuxcs CBOEro Kjacca B TEUYEHHE Y4eOHOro Toja, CBOEBPEMEHHYIO BblIady (caady)
Y4eOHHKOB, YYEHBIX M Yy4eOHO-METOJIMYECKHUX TOCOOMH B OMOIMOTEKY B COOTBETCTBUU C
rpauKOM, YTBEP>KACHHBIM JUPEKTOPOM ILKOJIBI.

11.4. 3aBemyrommii OMOTMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH HMH(pOpManuu 00
00EeCIeYeHHOCTH y4eOHUKAaMH, y4eOHBIMU MOCOOUSMHU U Y4eOHO-METOAMUECKUMH MaTepualaMu
00yJaronuXxcsl MKOJIbI, 32 OpraHU3aINI0 padoThl OMOIMOTEKH MO BbIIa4Y€ W BO3BpaATy yU4eOHUKOB,
y4eOHBIX MOCOOMH M Yy4eOHO-METONUYECKUX MATEepPHAIOB OOYYAIOIIMMHUCS, 332 COXPAHHOCTHh
OoubmoTeyHoro GpoHa yueOHOM JIUTepaTyphl.

11.5. Ponutenu (3aKOHHBIE MPEACTaBUTENN) OOy4arOIUXCSd HECYT OTBETCTBEHHOCTb 3a
COXPaHHOCTh TIOJIYUCHHBIX YICOHUKOB, yU€OHBIX MTOCOOHH 1 yIeOHO-METOAMYECKUX MAaTEPHAJIOB U
BO3MEIIAIOT X yTPaTy WIKA MOpYy OMOITNOTEKE IITKOJIBI.

11.6. OGyuaromuecs HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YU€OHHUKOB, YUEOHBIX MOCOOHH M
y4eOHO-METOMUECKUX MAaTEPHAIIOB, TOTYYSHHBIX U3 (POHA IIKOTBHON ONOINOTEKH.

12. 3akii0unTe/IbHBIE MOT0KEHUSI

12.1. Hacrosimee TlonmoskeHue o mMKoIbHOM OMOIMOTeYHOM (hOHJE, MOPSAKE ero (OpPMHPOBAHHUS,
ydeTa, UCIIOJIb30BAHUS U 00CCTICUCHHUSI COXPAHHOCTH SIBIISIETCS JIOKAJTBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaeTcsa Ha [legarornyeckoMm coBeTe IIKOJBI U yTBEpKIaeTcs (inOo BBOIUTCS B JACHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3alH, OCYILIECTBIISIONIEH 00pa30BaTENbHYIO ACSITEILHOCTD.

12.2. Bce u3MeHeHHUS W JOMOJHEHMs, BHOCUMBIe B HacTosiee llonoxenue, odopmisiorcs B
MUCHbMEHHONW (opMe B COOTBETCTBMH JICUCTBYIOUIMM 3aKOHOJATENLCTBOM  PoccHiickoii
denepalui.

12.3. Tlonoxenne o OuOIMOTedYHOM (oHAEC O00pa30BATECILHON OpraHW3aIlMi MPHHUMACTCS Ha
HeoMpeeNeHHbI Cpok. M3meHeHuss u gomnonHeHus K [lonoxkeHHI0 MPUHUMAIOTCS B TMOPSIIKE,
npexycMoTpeHHoM 11.12.1. Hacrosimiero [Tomoxenus.

12.4. Tlocne mpusstus IlonmoxxeHus (MM M3MEHEHUN W JOMOJIHEHUN OTIEIBHBIX MYHKTOB U
pa3eiioB) B HOBOH peaKIlny MPEIbIIyias pelakius aBTOMATHUSCKHA yTPAUYNBaET CUITY.
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